JL0JIEKHOCTHASI HHCTPYKIHSA 3aMEeCTHTEIISI PYKOBOAHTE s
00pa30BaTeIbHONH OPraHU3ALMH 110 AAMHUHUCTPATHBHO-
xo3sticTBeHHON padoTe 'BOY «COII Ne2 ¢c.n.Kantbiiesdy

1. OGuine noaosenun

L.1. JlomknocTh 3aMecTHTENS PYKOBOANTETS obpasosarenbHoit opranusauuu (nanee — O0) np
4AMMHUCTPATHBHO-XO034HCTBEHHON paboTe (1asee — 3aMecTUTENb PYKOBOAUTENS M0 AXP)
OTHOCHUTCS K KATEFOPUH PYKOBOANTENEH.

1.2. Ha nomxHocte 3amecrurens pykooautens no AXP nasHauaercs J MLO, UMEIOLLEE BLICLIEE
fpoeccHoHanbHoe 06pasoBaHue 110 HaMPABACHHAM NOArOTOBKH « ‘0CyapcTBEHHOE M

MYHHLMNAILHOC yNpaBneHue», «MeHemxmenT ummn « YnpasieHue nepcoHanom» u crai
PadoThI HA NEIArOrMYECKHX Ml PYKOBOIALLMX J0MKHOCTSX HE MEHEE MSITH JeT WM BbiCILee
npodeccuoHanbHOE 00pa3oBaHKE H A0MNOIHHTENLHOE npogeccroHanbHoe 00pasoBaHue B
00J1aCTH FOCY IaApCTBEHHOTO M MYHULMNAALHOTO YIPABAEHHUS, MEHE IIKMEHTA HIlH 3KOHOMUKH I
cTax paboThbl Ha MEJArorMueCKUX MM PYKOBOISIIMX A0KHOCTIX HE MEHEE MSTH JIeT.

1.3. 3amecrurens pykoBojurens no AXP nosen 3Hath:

* TPHOPUTETHbBIE HAMIPABJIEHHUS PAasBUTHA 00pa3oBaTe/bLHON cHeTeMbl PD:

® 3aKOHBI M HHBIE HOPMATHBHEIC MPABOBLIC AKTbL, PEriaMeHTHPYIOLLUE
00pa3oBaTenbHyIO [AeSTeNbHOCTD;

« KoHBeHUMIO 0 MpaBax pedeHKa;

s TEAroruKy;

*  JICHXOIIOrHIO;

* AOCTHIKEHHMs COBPEMEHHOH MCHX0JI0r0-Me/1arornueckoi HayKkn W npakTHKm;

* OCHOBbI ()U3HOJOIHH, THIHEHbI;

° TCOPHIO M METO/IbI YNPaBJIeHHUA 00Pa30BaTCIbHLIMU CHCTEMAMM

* COBPCMCHHLIC MEAArOrHYeCK1e TEXHOM0IMH NPOAYKTHBHOTO, An(depeHMpoBaHHOTO
00yueHus, peannsaluy KOMIETEHTHOCTHOIO MOAX0/1a, PA3BUBAIOIIETO 00yuyeHus;

* MCTO/bI YOeIKACHHS, apryMEHTALIUH CBOEH MO3MIIMK, YCTAHOBICHHS KOHTAKTOB ¢
ACTBMU PA3HOr0 BO3PACTa, UX POAMTEAAMHK (IMUAMK, HX 3aMEHSIOULMMK), KOJAeramMmi
no pabore;

* TEXHOJIOIHH AMArHOCTHKH NPUYMH KOH(DIWKTHBIX CHTYaLM. MX Npo(MAaKTHKH 1
paspelieHus;

* OCHOBBI pabOTbl C TEKCTOBBIMH PELAKTOPAMH, 21EKTPOHHBIMHK TabIHLaMH,
DJIEKTPOHHOM NMOYTOR 1 Gpay3epamu, MyIbTUMEIUIHbIM 000py10BaHHEM;

® OCHOBbI IKOHOMHWKH, COLLMOIOTHM;




*  CIOCOOBI OpraHM3aIk UHAHCOBO-X03SHCTBEHHOI NEATENLHOCTH 00;

e TIpaijiaHcKoe, alMHWHHUCTPaATHBHOE, TpYHLOBOE, 6]0,-‘1?1{@'['11()[‘., HaJloOroroe
3aKOHOJATCNBCTBO B UaCTH, Kacaroueics PECYJIHPOBaHMA ACATE/ILHOCTH
00pasoBaTebHbIX YUPeKASHHH W OpraHoB ynpapieHus 00pazoBaHHem pasauyHbIX
YPOBHEH;

* OCHOBBI MEHEDKMEHTA, YIIPABICHHS MEPCOHANOM;

® OCHOBBI YIIpaBN€HHs MPOEKTAMHU;

« Ilpasusa BuyTpennero Tpyaosoro pacrnopska OO:;

* [IpaBHIa Mo oxXpaHe Tpyja W noxkapHoi De3onacHocTH.

2. Jlo;1skHOCTHBIE 00SI3AHHOCTH
3amecrutens pykosoauTens no AXP BLINOJHACT CCAYIOLLUE A0IIKHOCTHBIE OBS3aHHOCTI:

* BO3/I0XKEHHBIC HA HETO TPYAOBKIM 10rOBOPOM;

* [IpaBHJA BHYTPEHHErO TPY10BOrO PACopsiKa;

* TpebOBaHMs MO OXpaHe Tpyaa 1 obecrneyeHiio 6e30MacHOCTH TpyAa;

* 0epeHO OTHOCHTCS K MMYLLIECTBY paGoToaatess u TPETBUX JIHL, HAXOASLLEMYCS Y
paboronarens, ecnu paboToaaTeNb HECET OTBETCTBEHHOCTD 34 COXPaHHOCTh 3TOTO
MUMYILECTBA, JAPYruX pabOTHHKOB;

* He3aMeUIMTENBHO cooduIaeT paboToAaTeto IGO0 HerocpeacTBEHHOMY PYKOBOAMTEH
0 BO3HMKHOBCHHM CUTYaLIMH, NPEACTABIAIONIEH YIPO3y HH3HH W 310POBbIO MHOJIEH,
COXPaHHOCTH UMyLIecTBa padoToaareis (B T. 4. HMYLIECTBA TPETHLUX JIHLL,
Haxopsuierocs y paboroaareis, ecin paboToaaresb HeceT OTBETCTBEHHOCTD 34
COXPaHHOCTb 3TOTO UMYILIECTBA);

° OCYLECTBJIAET PYKOBOACTBO X03HCTBEHHOMN AesiTenbHoCcTLI0 OO

* OCYLICCTBJISIET KOHTPOJIb 3a XO3AHCTBEHHLIM 0OCIYIKHBAHMEM M HAAIEKALLAM
cocrosgHuem OO:

® OpraHu3yeT TEKYLIEE W MEepernekTHBHoe nnanuposanuie gearenstoct QO:;

* OpraHM3yeT NpOCBETHTEILCKYIO PabOTy Cpe/in poauTeneH (1MLl X 3aMeHs I0LLKX);

* obecrne4nBacT CBOEBPEMEHHOE COCTAB/IEHHE, YTBEPIKAEHHE, NpeJICTaBpNeH e OTUETHOT
JOKYMEHTALIHH;

* Y4acTByeT B MoAOOpE M pacCTaHOBKE KAAPOB, OPraHH3yeT NOBBILLICHHE UX
KBaJnUKALMK W NPOECCHOHANLHOTO MacTepCTRA;

® BHOCHT NPE/I0KEHHA MO COBEPLICHCTBOBAHKIO 00pa3oBaTeILHOrO rpouecca 1
ynpasienus O0;

* [PUHHUMAET y4yacTHe B MOArOTOBKE W MPOBEJIEHHH aTTECTALLMM Ne1ar0rHUeCKUX 1
Apyrux padotaukos OO;

* TPUHUMACT MEphI N0 OCHallleHuto nometueHnit OO coBpemenHbIM 060pyn0BaHHEM,
HarfsJiHBIMI MTOCOOMSIMU M TEXHUUCCKUMU CPEACTBAMM 0BYHEHMS, MOMOIHEHHIO
OMONIMOTEK M METOMUECKHX KAOMHETOB Y4eGHO-METOAMUECKON. XY109KeCTBEHHO 1
NEepHOANIECKON TUTepaTypoii:

* OCYUICCTBJIAET KOHTPO/Ib 38 COCTOSIHHEM MEIMLMHCKOI0 00CYIKHBAHHS
00yualomuXcsi, BOCIUTAHHMKOB!

* OpraHWU3yeT KOHTPO/b PAllMOHANBHOIO PACXO0BAHKS MATEPHAIOB W (DUHAHCOBBLIX
cpeacts QO;




¢ PMHMMAET MEPBI 110 PACIIHPEHHIO X035 HCTBEHHO CAMOCTOATENLHOCTH 00,
CBOEBPEMCHHOMY 3aKIIOYEHHIO HEOBX0MUMBIX AOIOBOPOB, NPUBJIEUEHHIO s
OCYUICCTBIICHHS AEATENLHOCTH, PE/LYCMOTPEHHOI yeTaBom 00, nonoauuTenbHpix
HCTOYHHKOB (PMHAHCOBBIX M MATEPHAbHBIX CPEJCTB;

* OpraHu3yeT paboTy Mo NpOBEAEHMIO aHaM3a H OLEHKH (rHaHCcOBLIX pesynrTaTos
aearenbHocTi OO, paspaboTke u peannsaimu MEPONPHITHH JUIS NOBbIILEHMS
3(ppekTUBHOCTH Henob30BaHMs 610/DKETHBIX CPe/ICTR;

 obecneunBaer KOHTPOJIBb 3a CBOCBPCMEHHBIM 1 MOJIHBIM BBINOTHEHHEM 0IOBOPHBIX
00513aTeNbLCTR, NopsAaKoM odopmJieHHs (PMHAHCOBO-X03i1CTBE HHbBIX ornepatiuii;

* TPHHUMACT MEpbI MO 00ECNEUEHNIO HEOBXOIUMBIX COLMANBLHO-GLITORLIX YCNOBHH 18]
00y4alonXcs, BOCIUTAHHUKOB U paboTHukoB OO:;

* TOTOBHT OTHET YYPCAUTENIO O MOCTYNICHHH U PACXOA0BAHHH (puHaHCOBBIX 1
MaTepHalbHbLIX CPEICTB;

°  PYKOBOAMT paboTam# o 0J1aroycTpoicTBY, 03eeHEHNIO 1 yoopke Teppuropun 0OO:

* KOOPIMHMPYET paboTy NOAYMHEHHbIX EMY CIYIKD W CTPYKTYPHBIX nojpasjieneHuii;

* BBINOJIHACT NpaBuna 1o oXpaHe Tpyja 1 noxkapHoii 6e301acHoCTH,

3. [Ipasa
3amecrutess pykosoanTess no AXP umeer rpaBo:

* BIpeienax CBOe KOMNETEHIIMK W B NOpsi ke, OMpeaeIeHHOM YCTaBOM, 1aBaTh
Paclop:keHus, ykasanus pabotHukam OO W TpeBoBaTh UX UCNOJHEH Hs;

° IlpeﬂC'l‘&BJ’[}{’I‘b Ha paccr\-ioTpeHHe PYKOBOOHTENA HNPECAJIOMECHMA 110 YIAYHLWEHHHD
aesrenbioct 00;

* TNOJyHuath OT pyKOBOANTENCH W CEUUANMCTOB YUPEeKACH s nHdopmarmio,
HEOOXOAUMYIO /111 OCYLLECTBIACHHS CROEH JIEATEIbHOCTH;

* MNOAMUCLIBATL AOKYMCHTBI B [1pejie/iaX CBoeH KOMIeTeHLHU:

* TpeboBatk 0T pykoBosicTBa OO 0Ka3aHMs CONEHCTEIS B MCIMOJHEHMH CBOMX
JOIKHOCTHBIX 00s13aHHOCTE,

4. OTBeTCTBEHHOCTE

3amecrutens pykosoautens o AXP B cOOTBETCTBHH c 3aKonogarenscrsoM P®, mosker GbiTh
TOJABEPrHYT CAEAYIOIIMM BMAAM OTBETCTBEHHOCTH:

* JQUCLMIIMHAPHOM;

* MaTepHalibHOM;

*  aJIMHHHCTPATHUBHOI;

* IPa){IaHCKO-IPAaBOBOIA;
®  YIOJIOBHOM.

C nacrosimeii nHCTPYKUNEH 03HAKOMIEH:

Mepewmkos P.B. /@%




